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Description


 Welcome to Public Speaking and Presentations Demystifi ed. This book is intended for readers at all levels of speaking experience. Beginners, in these pages you have all you need to put together and present a great talk for a corporate client, conference, class, or special occasion. Experienced speakers, this book is for you too. You will learn any number of tips that you can apply immediately to polish your speaking tyle and your approach to preparation. Instructors can choose this book as a

supplement or simple text for classes.


Public Speaking and Presentations Demystifi ed is divided into three sections: “Getting Started,” “Putting the Pieces Together,” and “Stand and Deliver.” If one of these phases is most interesting or challenging for you, start your reading there. At the end of each chapter you’ll fi nd fi ve multiple choice questions to test your learning. The chapters within each section stand alone, so feel free to open to any topic for a quick tip or suggestion.

These chapters contain three types of additional information to add to your speaking

toolbox. These extras are offered as text boxes and article formats. They are: 










Content:-


Introduction 
PART ONE: GETTING STARTED
CHAPTER 1. What Do I Do First? 


CHAPTER 2. Audience Analysis


CHAPTER 3. Finding Information to Support Your Ideas


PART TWO: PUTTING THE PIECES TOGETHER 


CHAPTER 4. Putting the Pieces in Order


CHAPTER 5. Creating an Outline



CHAPTER 6. Creating an Introduction


CHAPTER 7. Building a Powerful Conclusion


CHAPTER 8. Using Notes


CHAPTER 9. Creating Great Slides


PART THREE: STAND AND DELIVER

CHAPTER 10. Dealing with Anxiety


 CHAPTER 11. Are You Listening?


CHAPTER 12. Keep the Audience Interested by Using Your Voice


CHAPTER 13. Nonverbal Communication


CHAPTER 14. Where Shall We Meet?


CHAPTER 15. Are There Any Questions?


PART FOUR: SPECIAL SITUATIONS

CHAPTER 16. Webinars and Online Presentations


CHAPTER 17. Special Occasions


CHAPTER 18. Presenting as a Team


CHAPTER 19. Stuff Happens
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I’m going to read this. I’ll be sure to come back. thanks for sharing. and also This article gives the light in which we can observe the reality. this is very nice one and gives indepth information. thanks for this nice article... Media coach
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